NQU s Quick Reference Card
Budget Management Report

BW — Budget Management Report

The Budget Management Report is available in Business Warehouse (BW).

e Once logged into Portal, click the Business Explorer tab (A).
e Click the BEx Web Analyzer link (B).

Business Explorer ‘

T n B
« Weh Analyzer

] My Portfolio Q

! My portfolio displays your personal BEx documents. Under my |] ol Drovides
portfolio. various Knowledge Management functions are available DUD you with intuitive and powerful
for working with your documents. You can add ratings ad hoc query and analysis

evaluations, feedback and/or personal notes to documents capabilities

e Click New Analysis (C).

I\ New Analysisf| Open |[ Save As | DISPIaY AS [Tapie |+| [information || Send |[ Print version ||

)
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e Select the Roles tab (D).
e Select FI Departmental Reports folder name (E).

Note: Once the report has been accessed, it will be listed under the History tab for quick

access.

System [SAP_BW|~ | Type |Query D

Description 5

1 Fl Departmental Reports I
1 FI Financial Reports

1 HR Departmental Reports

CIHR Grant Departmental Reports

| [
A
e Select Budget Management Report (F).
e Click OK (G).
Open = E

[

System [SAP_BW|~ ‘ Type | %, [E.

Roles > FI Deparimental Reports
Description = F
il

[HBudget Management Report < l
J FBM 052 report
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e Populate the Variable Entry screen (H).
e Click OK (I).

Note: Fiscal year is a required variable. Other variables can be populated to customize
the report to meet your needs. For example, Funds Center Hierarchy

Available Variants: l:E

General Variables
Variable =
Fiscal Year (Single Value Entry, Re 2009
Funds Center Hierarchy +NK01/0704(0FUNDF Human Resources
Business Area (Multiple Single Valy
Functional Area

Fund (Interval Entry, Optional)
Funded Program variable

Grant variable

CPE Variable Fund (Multiple Single
Fund Type (Multiple Single Values,
Pool Variable Fund (Single Value E
Restriction Variable Fund (Multiple
Restriction Variable Funds Center
: Classificat Funds Center
iable Funds Center

iable Funds Center

ility Funds Center

Lo o o o o o o o o o |

e The Budget Management report will display.

SAP GUI | Employee Self-Service =G EEES 118
Overview | My Portfolio | BEx Web Analyzer
BEx Web Analyzer

Budget Management Report

[ New Analysis || Open || Save As... | DiSPIay As [Taple [~ [information || Send || Print Version || Export to Excel || Comments

~ Columns ar
= Key Figures Funds Center = Commitment item=

~ Rows 202001511 Combined Giving Camp  * 830030 Nonmn Tfr Fr Ucf FDN
. E:q":fe(;e"te' 212010005 Human Resources * 501100 Admin-Staff Pool
I * 501105 Admin-Contract

© I AR e * 501110 Admin-Salary
+ Accessibility 501115 Admin-Hourly
* Business area 501130 Admin-L/T Temp
) gggyrorwam ~Funds Center -501199 | Staff-Reserve Cirg
- ~NKO1501100  Administrative Staff
= Fiscal year/period = 502000 Pr-Adm Spec Sif Pool
= Functional area - 502010 Admin-Spec Comp
* Fund ~NKO1502000 | Payroll-Administrati
. Eﬂ:gefy:?g[am + 505000 Pr-Student Pool
+ GIL Account * 505010 Student-Hrly-lws.
e amensanaEnnn

Daurall @hidant Danl

Users are encouraged to take the Business Warehouse facilitator-led course to learn
the BW tool and apply functionality to all BW reports.
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