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Transaction List by Month Report

BW — Fl Transaction List by Month

The Transaction List by Month Report is available in Business Warehouse (BW). This report is
beneficial to the monthly cost center reconciliation of financial transactions.

e Once logged into Portal, click the Business Explorer tab (A).
e Click the BEx Web Analyzer link (B).
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e Click New Analysis (C).
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e Select the Roles tab (D).
e Select FI Departmental Reports folder name (E).

Note: Once the report has been accessed, it will be listed under the History tab for quick
access.
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e Select FI Transaction List by Month (F).
e Click OK (G).
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e Populate the Variable Entry screen (H).
e Click OK (I).

Note: Period/Fiscal Year is a required variable. For example, July 2008 would be
entered as 001/2009. Other variables can be populated to customize the report to meet
your needs. For example, Funds Center Hierarchy

Welcome Mary Dawson

SAP GUI  Employee Self-Service |[=UE === Academic Advising
Overview | My Portfolio | BEx Portfolio | BEx Web Analyzer
BEx Web Analyzer
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@ There are no items to
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General Variables

Variable = Current Selection Description
Funds Center Hierarchy +NK01/0705(0FUND | Off of Comptroller
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Functional Area

Fund

Funded Program
G/L Account (Selection Options, O
Grant

* | Period/Fiscal Year (Interval Entry, | 001/2009 - 001/200¢3, JUL 2009 - JUL 2009
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e The FI Transaction List by Month report will display.
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Overview | My Portfolio | BEx Portfolio | BEx Web Analyzer

BEx Web Analyzer | History, Back Fon
FI Transaction List by Month Last Data Update:02/23/2009 12:27:20 (=]
New Analysis || Open || Save As... | DISPI3Y AS Taple |+ [ information || =enc |[ Print Version || Export to Excel || Comments Ellter Settings
~ Columns Amount s
* Key Figures Funds Center= Commitment item Posting dates Fund 2 Doc number = $
~ Rows. 213010001 Off of the Comptroll 550005 Supplies-Office 01/14/2009 0111000100 100215131 93.60
AR 01/31/2000 0111000100 2600060432  722.50
= Funds Center I
S e 2600060433 5008
+ Posting date 2600060439 | 31.55
* Fund 2600060440 161.82 |
HERRALIERS Result 1,069.45
SEEEC A 550205 Printing 01/15/2000 0111000100 100215537 92.19
- Business area 1
- Calendar Year/Month 01/21/2009 0111000100 1002161838 71.50
= Customer Result 163.69
* Description 550305 Postage 01/14/2009 0111000100 100215223 538
iR 1900017430 644
* FM Document Number
& 02/17/2009 0111000100 100225009 130.20
« FM LI Posting Line - | =]
lone 7| J Trusted sites ®100% -

Users are encouraged to take the Business Warehouse facilitator-led course to learn
the BW tool and apply functionality to all BW reports.
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