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Asset Search

ZBAR — Asset Search

Each year the University undergoes asset reconciliation. This normally happens during the week
of spring break. Each department administrator will be required to validate assets listed against
the asset control document for their area of responsibility.

ZBAR is a SAP transaction code that could be helpful during this process. The transaction code
will display information about the asset including the building location.

e Once logged into https://mynku.nku.edu/irj/portal, access ZBAR within SAP GUI.
e Company Code will default to NKO1 (A).
e Inventory number will be the tag number (you must enter the leading zeroes) (B).
e Click Execute (C).
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Note: You can double-click on the Asset number to obtain additional information from
the Asset Master Record.
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e Double-clicking on the Asset will drill-down to information contained within the Asset
Master Record (AS03).
e Click Asset values (AWO1N) to obtain depreciation information (D).
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e The depreciation information exists by fiscal year.
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