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     Quick Reference Card 
 Employee Compensation Management 

 

MSS – Review Planning 
 
Manager Self Service (MSS) is available to all managers within NKU.  With the annual salary 
process, position base salaries are established in SAP as well as merit increases disbursed to 
eligible employees. 
 
Virtual Private Network (VPN) is not necessary to access MSS. 
 

• Once logged into https://mynku.nku.edu/irj/portal, click the Manager Self Service tab 
(A). 

 

 
 
  

A 
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• Click Planning (B). 
 

 
 
• Click Review Planning (C). 
• A new window, “Planning Overview” will open. 
 

  

B 

C 
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• Select the Planning Manager (D). 
 

 
 
• Click Review Details to display the compensation planning. 
 

 
  

D 
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• Click Display Progress to check the status of the planning. 
 

 
 
• Click Approve / Reject. 
 

 
 
• Notice the Status change to ‘Approved.’ 
 

 
 
The user can now “close the window” or approve/reject the next planning manager link. 


