NORTHERN
NU i Quick Reference Card

Printer Setup — SUO

Printer Setup

Transaction code, SUQ, is used to setup your local printer.

e Click the Defaults tab (A)
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| User Edit Goto System Help
& DaH c@e DHE Dnoo [ QB

Maintain User Profile

DA SONM1

04/26/2008|21:52: 40 Status Saved

Person

Title =
Last narne DAVWSON

First name Mary Beth

Acadernic Title

Format Mary Beth DAWSON

Function

(0D

Depattrment
Room Mumber Floor Building

Communication
Language gl

Telephone E:xtension
Mobile Phone

Fax Extension
E-Mail dawsonm1gnku.edu
Cornrm. Meth

(]

[l

Company

e Click the Match Code button for Output Device field (B)
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Maintain User Profile

User DAWSONM 1
Last Changed On [WELLSDJ |p4/28/2088|21:52 40 Status Saved

[GLEEERT Defaults

Start menu ‘

Logon Language :l B
Decimal Motation ¥i23dEeTe @

Date format 2 MW/DDAYYYY 57

EulputDew:E [ =}

[¥] Output Immediately
[ Delste After Qutput

Personal Time Zone

of the User EST

Sys. Time Zane EST

CATT
[1Check Indicator

e Click Continue (C)

= Spool. Output device (1) =]
1| Output Device |
|| Location |
<l

e Choose the correct OutputDevice (D) and click Continue (E)

IIIFS ool Cutput device (17 4 Entries found

e N T
D [ol[4]
OutputDevice Na |Locationf5tatus Message
Local Desktop Printe?/LOCL Printing through users default local printer
LPO1 LPO1 Beispieldrucker. Mit SPAD anpassen.

MAC Local Printer MLCL
ZMA B0 HPLJ2130 7004
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e Output Immediately and Delete After Output should be checked (F)

e Click Save (G)
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Maintain User Profile

User DAWSOHM 1

Last Changed On |WELLSD] |B4/28/2006]21:52: 40 Status Saved
Start menu |
Logon Language _|

,Qa:;ima,l_uqatmn #1234 567.89 @
= 2 MM/DDAY Y Y Y |

. |
2 ocal Desktop Printer [=

Output Immediately
Delete After Output

Personal Time Zone

of the User [EsT |
Sys. Time Zone EST
CATT

[JCheck Indicator

e You will receive a message at the bottom of your SAP Easy Access screen. For

example, “User DAWSONM1 was saved”
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