
Assigning an Advisor in the Advisor UI 
 

1. In the Adviser Tab, open the student record 
2. On the Overview Tab, Click Student Advisor(s)  from the blue strip below the tab list 

 

 
 

3. Click the CREATE button.  You will see the screen below: 

 
 

4. Fill in the required information: 
Advisor Type Business Partner, External Person, Organizational Unit, Person, Position, Student 

(for assigning academic advisors choose Person) 
Advisor ID Choose the advisor by name from the list or type the advisor’s last name in the box, 

then click the field selector box 
Advisor Function Athletic, International, Major Undergraduate Advisor, Graduate Program of Study, 

Law Program of Study, Student Support Services 
(for assigning a major, minor, or area of concentration advisor at the undergraduate 
level choose Major Undergraduate Advisor) 

Context Key 
Description 

Select the content area for this advisor from the list. 

 
5. Save and Close 

 


