
The new tab will appear called 
Student Administration 

Class schedule 
Class roster 
E-mail students 

Click to view enrollment information 
and schedule of classes 

Schedule of Classes 
 

  
Click to view a 
schedule of classes 

Academic period:  defaults to the current session, click to choose a different session 
Academic Org:  Click to choose your program 
Course:  Enter the course name/number (3 or 4 letter code + course number) 
Service Learning:  Click if you want to see service learning courses 
Location:  Choose Abroad, Highland Heights, Off Campus, On Campus, or Online Campus 
Delivery Mode:  Choose Interactive Television, Online Programs, Online Programs 
Restricted, PACE Program, PACE Web-Based, Video, or Web-Based 
 
 

Click Export, then Export to Excel to save the contents of the grid currently displaying as an Excel spreadsheet. 
 



 Understanding Your Schedule of Classes  
 
 

Academic Org. Organizational Unit of the course 
Course Course prefix + course number 
Section Section number of the course 
Section Title Course title 
Max Credits Credit hours 
Event Object Event ID 
Category Lecture, Lab, etc… 
Delivery Mode PACE, Web, Online, etc… 
Start Date Course start date 
End Date Course end date 
Days Class meeting days:  M T W R F 
Start Time Class start time 
End Time Class end time 

Scroll to the right to see additional columns (see below for example) 
Location Physical location of the class (Highland Heights, for example) 
Room Building and room 
Instructor (ID) Instructor’s internal ID number 
Last name Instructor’s last name 
First name Instructor’s first name 
Optimum Cap. Maximum capacity that students see in course registration 
Maximum Cap. Maximum capacity that is determined by dept. (could be higher than 

optimum).  Students over optimum up to maximum have to be registered 
by individuals with appropriate security. 

Room Cap. Absolute maximum number of students that can be registered for the 
course.  This number is determined by facilities. 

Booked Number of students currently enrolled. 
Reg. Cart Number of students that have placed the course in their registration cart. 
Service Learning Is this class categorized as service learning? 
IPEDS:  CIP Code Integrated Post Secondary Education Data System/Classification of 

Instructional Programs Code 
Canceled Number of students that have registered for and dropped the class. 


